Add aLink to a PDF

If you have resources for your clients, you may want to let them view or download them as PDFs.

Adding a PDF

To upload a PDF, go to your WordPress Dashboard and click on Photos, Videos and PDFs:
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Upload your PDF. You will see that the title is taken from your document, but you can edit this. You
can also add a description.
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Adding a Link to the PDF

Add some relevant text to the place on our website where you would like visitors to access your PDF
- in this example, we have added self-explanatory text on the Homepage (“We have added a useful
PDF to download here”).

To add the link:

1. Highlight this text,

2. Click on Add Media, and select the PDF you have uploaded (alternatively, you can upload a
new PDF).

2 Click Add Media
to select the PDF

Q3 AddMedia | Q Add Google Maps W Add Gallery ~ ¢6 Add Rotator =~ @ Add Form

Visual  Text

paagapn v [B] I = E 4« = = £ & = X ([B
e — Av @ Q QE SN (]

Home Page Maecenas arcu lacus, facilisis id porttitor nec, mattis quis erat. Morbi
congue hendrerit nulla non sagittis. Quisque sed cursus lectus, vel dictum sem. Proin
quis ante quis nunc auctor auctor. Duis malesuada eros vel elit bibendum, et finibus
nisi mollis. Etiam sed varius nibh. Pellentesque molestie ante non ligula molestie
vulputate. Nulla et commodo ex, at lacinia ipsum. Vestibulum eu arcu semper, placerat
odio vitae, laoreet arcu.

We haven't added any photos to this panel, but you always
have the option to add 1, 2 or 3 photos.

We have added a useful PDF to download here.
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1 Highlight the text that will
link to a PDF

You will see that the wording of the link has now changed to the title of the PDF. To edit this, click on
the highlighted phrase, and edit the wording as needed:
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Home Page Maecenas arcu lacus, facilisis id porttitor nec, mattis quis erat. Morbi

congue hendrerit nulla non sagittis. Quisque sed cursus lectus, vel dictum sem. Proin
quis ante quis nunc auctor auctor. Duis malesuada eros vel elit bibendum, et finibus
nisi mollis. Etiam sed varius nibh. Pellentesque molestie ante non ligula molestie
vulputate. Nulla et commodo ex, at lacinia ipsum. Vestibulum eu arcu semper, placerat
odio vitae, laoreet arcu

We haven't added any photos to this panel, but you always

have the op pright pwl.../Website-Elements-Explained pdf 0 ¥
Click on Link Text to _’ We have added Website Elements Explained - j'to download here.
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Maecenas arcu lacus, facilisis id porttitor nec, mattis quis erat. Morbi
congue hendrerit nulla non sagittis. Quisque sed cursus lectus, vel dictum sem. Proin

quis ante quis nunc auctor auctor. Duis malesuada e 1 elit bibendum, et finibus

nisi mol m sed varius nibh. Pellentesque mols nte non ligula molestie
vulputate. Nulla et commodo ex, at lacinia ipsum. Vestibulum eu arcu semper, placerat

odio vitae, laoreet arcu.

We haven't added any photos to this panel, but you always

have the op pright pw].../Website-Elements-Explained-Infographic.pdf ¢ §

Link Text is changed,
but still linked to PDF

We have added a really useful PDF Infographic to download here.
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When you have finished editing, click Update.
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You will now have a link to your PDF on your website:

This is the second Home Page Panel.
Lorem ipsum dolor sit amet, consectetur adipiscing elit.

Home Page Maecenas arcu lacus, facilisis id porttitor nec, mattis quis erat. Morbi
congue hendrerit nulla non sagittis. Quisque sed cursus lectus, vel dictum sem.
Proin quis ante quis nunc auctor auctor. Duis eros vel elit

et finibus nisi mollis. Etiam sed varius nibh. Pellentesque molestie ante non ligula
molestie vulputate. Nulla et commodo ex, at lacinia ipsum. Vestibulum eu arcu
semper, placerat odio vitae, laoreet arcu.

We haven't added any photos to this panel, but you
always have the option to add 1, 2 or 3 photos.

We have added = really useful PDF Infographic to download here.




